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HEALTH AND SAFETY POLICY

The Governing Body of Trelawnyd Voluntary Aided School has always been conscious of the need to ensure the Health and Safety of all persons using/visiting the establishment (in school hours and outside school hours) especially the pupils at the school, whose safety is paramount.  The staff (teaching and non-teaching) are alert as far as Health and Safety matters are concerned and are encouraged to inform the Headteacher of any concerns regarding this important aspect life of school life.

The Governing Body have, after discussion, considered the situation and have prepared the following Policy.  The outlined procedures will be reviewed on an annual basis. 

SAFETY REPRESENTATIVES

The Headteacher / Year 5 and 6 teacher and Mr D Ellis, community Governor, are the health and safety representatives. 

THE GOVERNING BODY

The Headteacher in conjunction with the named governor conduct a risk assessment every year and report the findings to the governing body. They also report any other significant findings during the year.

If an urgent matter arises regarding the health and safety of employees and children, the headteacher will act immediately on behalf of the governors.

The governors will consider health and safety and will act accordingly upon the matters reported by:-

· Informing the L.A or HSE 

· Taking remedial action

· Reviewing risk assessments

· Reviewing policy

Urgent matters regarding health and safety will be dealt with by the Headteacher acting on behalf of the governing body.

The governors will ensure that the following are carried out annually:

· Update H&S policy

· undertake an annual risk assessment, ensure, so far as reasonably  practicable, the health, safety and wellbeing of teachers and other educational staff, the health and safety of pupils in school and off-site visits and the health and safety of visitors to the school including volunteers involved in any school activity and contractors working on the school site by instructing a risk assessment be completed.
· Ensure the emergency policy is reviewed as necessary

· inspect the premises to identify essential maintenance work;

· recommend to the governing body an ongoing programme of repairs and maintenance;

· monitor and reviewing the safety of the building surrounding areas and do not put the health of users and visitors at risk.
· maintain safe standards of furniture and fittings and do not put the health of users and visitors at risk.
· formulate (on behalf of the Governing Body) all relevant policies to meet statutory requirements

· oversee PAT testing

· ensure school trips comply with all H+S and LA policies and guidance

· To attend meetings/courses in relation to Health and Safety at the School.

· Ensure that staff are competent and trained in their responsibilities and are actively involved in Health and Safety.
HEALTH AND SAFETY PROCEDURES

Fire Procedures and Drills

During an academic year there will be at least three fire drills, one per term.  Added to this there will be at least one fire drill during the lunch break. In addition, a fire risk assessment as per Flintshire County Council will be carried out and the appropriate form filled in 

In the event of a fire/fire drill the following procedures will be adopted:-

In the event of fire the procedure will be as set out in the agreed fire procedure, annexed to the policy.

Arrangements are in place for evacuating disabled people as per personal emergency evacuation plan.

THE MAIN PRIORITY FOR ALL ADULTS INVOLVED IS TO ENSURE THE SAFETY OF THE CHILDREN AND TO VACATE THE BUILDING AS QUICKLY AS POSSIBLE.

Accidents, Emergencies and General Medical Attention

All injuries to pupils, staff, visitor or other adults must be reported in the Incident Book. Any accidents causing injuries which need treatment should be reported on an accident form and given to the Head teacher. Any incident will prompt a review of the current risk assessment as necessary.

In the case of an emergency, through illness or accident, every effort will be made to contact a parent or the person designated on the telephone numbers supplied.  In the event of failure to make contact the Headteacher (or member of staff) will act in loco parentis and take the necessary action for the health and safety of the child.

In the event staff or pupils requiring hospital treatment a RIDDOR report must be filled in (this form is available on-line at Health and Safety Executive (HSE) Website) and submitted as per HSE guidelines. 

Miss Fisher has completed the updated four day first aid course and is the designated first aider. Other staff are trained in emergency first aid on a rolling programme.

First Aid requisites are located in the first aid cabinet in the junior practical area.

The school follows guidance on the the dispensing of medication within the school, Parent/Carers must complete a form to request the school to administer medication, which is available form the school Office.

 Off site Activities

When considering Off site activities each teacher must refer to the Flintshire LA guidelines, some of the most important facts to consider are as follows:-

· Staff must ensure that Form 1 has been completed by all parents prior to their entry to school

· Parental Consent Forms (Form 2) must be issued and completed for residential or adventurous activities 

· Staffing/adult ratio to children must be adequate for the age and number of children

· The leader of the activity must be competent and appropriately qualified for the activity.
· The information given to the parents prior to the visit must be as detailed as possible

· A suitable First Aid kit should always be taken or be available, along with a mobile phone for use in an emergency.

· All food/drinks must be carried in suitable containers i.e. no glass etc.

· Teacher in charge to ensure that insurance arrangements have been made and Risk Assessment checked.

· Visits not covered by Form 1 must be recorded on the Evolve site

Identification of Potential Hazards

Staff should always be aware of potential hazards at school whilst undertaking their teaching / supervision duties:-

· Obstructing passages and emergency exits with furniture or other impediments

· Spillage of liquids on floors causing slippery surfaces

· Trailing wires, cables etc on the floor or at head height

· Misuse of stepladders

· Use of furniture to reach items above head height.

· The cloakroom is small and care should be taken to ensure coats and bags are hung, wherever possible, to avoid the danger of tripping over them.

· Care must be taken on the yard and in the garden, and children must be encouraged to be careful especially when playing certain games.

· Children must be supervised when working with dangerous equipment associated with Craft, Science or Technology.

· All substances which may be considered hazardous to health and safety must be assessed.
· Staff must not bring any hazardous chemical onto the school site unless prior permission has been sought.
Guidelines for Teaching P.E.

Care, Maintenance and Storage of Equipment:

· We use our school hall for PE. If any defects in equipment are noticed they must be reported to the Headteacher.

· Our P.E equipment is checked regularly by the P.E. co-ordinator. Pupils are encouraged to look after all equipment, use it properly and return it to the correct storage receptacles.

Clothing including Footwear

· Pupils should always change for P.E.

· Minimal clothing, allowing freedom of movement is advisable indoors.  Children should never be allowed to work in socks or stockings or footed tights because of the danger of slipping.

· The amount of clothing for outdoor activities should be appropriate to existing weather conditions, and in winter should be warm

· No jewellery should be worn for P.E. lessons.

· Teachers should be aware of the need for their own clothing and footwear to conform to proper standards of safety.  For many activities they should wear the dress recognised as the most suitable for the activity.  In this way they can set the best example for their pupils.

The Administration of Medicines

If a child requires medicines of any kind, a member of staff may well, justifiably, not be willing to accept the responsibility of administering the medication.  Parents may by arrangement with the Headteacher, visit school to administer the medication at the appropriate time.

It is felt that it is desirable for the teacher to administer the medicines then the following guidelines should be followed.-

· Parents should convey clear instructions, written and verbal, as to how the medicines should be administered and the required dosage.

· The medicine should be brought to school by the parents, not the child and should be delivered to the teacher or Headteacher.

· Medicines should be sorted away from the children, labelled with the child’s name and kept by the teacher.

· The medicine should self administered under adult supervision.

· Long term illnesses such as Epilepsy, Diabetes and Asthma should always be recorded on the child’s record and the School Nurse should be informed.

· Parents of children requiring inhalers should ensure that there is one at school at all times in the care of the class teacher.

SECURITY AT THE SCHOOL

Control of Substances Hazardous to Health (COSHH)

All hazardous substances used by the caretaker are stored within the caretaker’s designated room, which is kept locked.  COSHH assessment for the safe handling of such substances are contained within the caretaker’s health and safety manual.

As in per identification of potential hazardous.

Electricity at Work

Before use, items of electrical equipment are given a visual check to ensure that there in no obvious defect.

All portable electrical appliances are checked annually by an approved electrical contractor, who marks them all individually to say that they have passed.   Minor repairs are carried out as necessary and any items not meeting safety standards are removed from service.

Building Maintenance

All contractors are expected to report to the Head/Office upon arrival at the school and inform the school about work being undertaken so as appropriate measures can be taken.  All hazardous areas of repair work must be cordoned off as appropriate to protect the health and safety of pupils and staff. A contractors on site checklist should be completed for major works.

Identification badge and risk assessment produced before any work is under taken.

Visitors to the School
All visitors are directed to the main entrance, where there is a doorbell entry system which should be rung and answered by a member of staff. Visitors should sign in and be asked to wear a visitors badge. Other doors are not accessible from the outside unless a doorbell is rung. 

Smoking

The school has a non-smoking policy, including E cigarettes, in place at all times.

Traffic Management

Section 2 of the Health and Safety at Work 1974 requires that there be safe access and egress from the workplace, and where pedestrians and vehicular traffic mix closely, extra care must be taken by drivers and pedestrians.

To facilitate this staff and visitors are requested to park in the car park.  Delivery vehicles and building contractors which need to enter the site are expected to exercise due care at all times.  Pedestrians should use the designated gates, and not the vehicular access to enter and exit the school.

Clear access for emergency vehicles must be maintained at all times.  Traffic management is monitored as part of the annual Health and Safety Audit and those parents/guardians using the car park are required to fill in a permission form which is signed by governors.

Visitors park their vehicles as not to obstruct fire escape routes, access to the building or other areas where emergency vehicles will require.

Verification

Staff, students teachers, voluntary helpers and pupils gaining work experience at the school will be shown the Health and Safety Policy and the Safeguarding Policy, so as they can acquaint themselves with this document. They will be asked to sign to say that they have read and understood these procedures.

Review
· This policy was updated after consultation with staff and governors, Summer term 2016

· This policy is to be reviewed annually 

Lettings

The head teacher will ensure that the hirer of the premises, for any event, is aware of her/his obligations under health and safety legislation and the school health and safety policies where appropriate.

Volunteers

Volunteers have the responsibility to act in accordance with the school policies and procedures for health and safety and to report any incident or defective equipment to a member of staff immediately. Volunteers are also expected to act only under the supervision of a qualified member of staff.
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