	This is the statement of general policy and arrangements for:
	Trelawnyd Voluntary Aided Church in Wales School

	Overall and final responsibility for health and safety is that of:
	The Governing Body 

	Day-to-day responsibility for ensuring this policy is put into practice is delegated to:
	The Head teacher


	Statement of general policy
	Responsibility of


	Action / Arrangements



	To prevent accidents and cases of work-related ill health and provide adequate control of health and safety risks arising from work activities
	M Parsons, D Ellis, D Bayliss and all staff
	Update Health and Safety policy annually
Update overview Risk assessment attached to the policy and to agree further risk assessments 

	To provide adequate training to ensure employees are competent to do their work
	M Parsons in consultation with HS department at FCC, records to be kept by secretary
	Arrange training as needed: MP

Keep record of training: minutes

	To engage and consult with employees on day-to-day health and safety conditions and provide advice and supervision on occupational health
	M Parsons in consultation with FCC OH 
	Health and Safety to be a standing item on support staff meeting agenda once a term MP to liaise with OH as required

	To implement emergency procedures - evacuation in case of fire or another significant incident.  
	 M Parsons, D Ellis
	Review fire risk assessment termly after fire drill, review as required

Review Emergency Policy


	To maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage / use of substances
	M Parsons, caretaker/cleaner
	Ensure that equipment is checked regularly, maintain COSHH practices and check the environment regularly for defects or hazards


	Health and safety law poster is displayed:
	Yes in staffroom

	First-aid box and accident book are located:

Accidents and ill health at work reported under RIDDOR: (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) (see note 2 below)
	First aid box is located in infant practical area and Junior foyer

Accidents are logged in the First Aid books and online Accident Reporting

HT reports under RIDDOR




	
	


	Signed: (Employer)
	
	Date:
	October 2022

	Subject to review, monitoring and revision by:
	M Parsons and D Ellis
	Every:
	November 
	months or sooner if work activity changes


All employers must conduct a risk assessment. Employers with five or more employees have to record the significant findings of their risk assessment.
Organisation name: Ysgol Trelawnyd VA School
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Slips and trips
	Users of the school and site may suffer injuries such as fractures or bruising if they sip or trip on the site
	Car park surface maintained. Parking spaces for visitors with disabilities available close to the entrance. Good lighting in car park and interior of building. Procedures in place for cleaning up spillages. Risk assessment in place for mopping floors. Mats are used on floors if it rains. Corridors and work areas are kept clear. No trailing leads or cables
	Improve lighting on site away from car park

.
	MP/DE/Govs


	
	

	Work at height
	Anyone working at height could suffer very serious injuries if they fall
	Appropriate commercial stepladder securely stored and available for use.

Users know they are to use the stepladder safely.

Users know not to use chairs or other equipment to work at height, use kick step or ladder.

	RA agreed on working at height

No ladders


	All staff

OH/JJ


	
	

	Vehicle movement
	Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it
	Car park well lit

Only staff without children to use car park, no parents or adults with children to use

Access from car park to pupil entrances to be barred
	Update vehicle RA and act to prevent use of car park by anyone other than staff and visitors
	MP
	
	

	Hazardous substances.
	Cleaners and others may raise skin or breathing problems from cleaning chemicals. Children may be poisoned or harmed by drinking/coming into contact with hazardous substances. Aerosols could explode
	Cleaning products to be mild where possible.

All strong substances kept locked away and used only during holidays if necessary

Cleaners trained to use products, follow instructions, dilute properly and never transfer to unmarked containers
Products stored securely


	Cleaner to have updated COSH training

Advice sought from facilities services 

Not used indoors or around pupils
	MP/JJ/OH
	
	

	Electricity
	Users risk electric shocks or burns from fault equipment/installations
	Fixed installation correctly installed and checked by qualified electrician and inspected regularly

All repairs done by qualified electrician. #All equipment PAT tested annually
Ongoing checks for faulty equipment
	New sockets to be put in to reduce extension usage.


	MP/JJ/OH
	
	

	Manual handling
	Users may suffer back pain or injury is they lift objects that are too heavy or awkward or lift incorrectly
	Lifting RA agreed with staff

New trolley purchased and available

Training arranged for key staff on manual handling


	Monitor lifting at support staff meetings
	MP
	
	

	Asbestos
	Staff and others carrying out normal work are at very low risk, asbestos only a risk if fibres are released into the air, maintenance workers are most at risk
	Ensure asbestos survey is seen by all workers on site


	
	JJ/OH
	
	

	Fire
	If trapped users could suffer fatal injury from smoke inhalation/burns
	Fire risk assessment updated

Fire drills carried out regularly

Staff trained and updated at meetings
	
	JJ/DE
	
	


Employers with five or more employees must have a written health and safety policy and risk assessment.
It is important you discuss your assessment and proposed actions with staff or their representatives.
You should review your risk assessment if you think it might no longer be valid, e.g. following an accident in the workplace, or if there are any significant changes to the hazards in your workplace, such as new equipment or work activities.
For further information and to view our example risk assessments go to http://www.hse.gov.uk/risk/casestudies/  
Combined risk assessment and policy template published by the Health and Safety Executive 11/11 
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